Assistant Coordinator Canterbury Meals on Wheels

Busy Role

Caring and dedicated team

Part time – 15 hours per week

Canterbury Meals on Wheels provides a terrific service, delivering meals in the local community to people who are frail-aged, younger disabled and their carers.

The role of Assistant Coordinator is to provide support in the delivery of flexible food services to meet the needs of the Commonwealth Home Support Program (CHSP). This includes the efficient and effective coordination of meal delivery to clients in their own home or centre-based meals, Assist with coordination of on selling of meals.  Additional hours may on occasion be required in colleague’s absences.
Are you highly motivated and suitably qualified to join our dedicated Meals on Wheels team?  To succeed in this role you will be highly organised with an ability to cope with a busy environment as part of a team but with the ability to work independently.  Ideally you will have a sound understanding of issues relating to CHSP, knowledge of safe food handling practices, experience in a similar field and experience on the coordination and support of volunteers.  A certificate in Safe Food Handling Procedures and a Senior First Aid Certificate would be an advantage.  A Class C drivers licence and car with comprehensive insurance is essential. 
The salary range is between $25.41-$27.17 per hour (subject to skills and experience) plus superannuation.

For Position description details either ring: 9718 3093, or email canmeals@optusnet.com.au.  Written applications addressing the selection criteria outlined in the Position description should be sent to The Secretary by 3pm on   15th November 2024. The incumbent will successfully pass a police check.
The Secretary

Canterbury Meals on Wheels

2/2 Carrington Square

Campsie NSW 2194

To be eligible to apply you must be a citizen or have an appropriate Australian work visa

